SOGD & DT NAM DINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT XUAN TRUONG Dgc ldp - Ty do - Hanh phic

Nam Dijnh, ngay 18 thang 09 ndm 2021

PHAN CONG NHIEM VU, MO TA CONG VIEC
VI TRi VIEC LAM: NHAN VIEN THIET BI, THI NGHIEM
NAM HOQC 2021-2022
(Ban hanh kém theo Quyét dinh s6 178/QD-THPTXT ngay 18/9/2021)

Can ctt Thong tu sé 08/2019/TT-BGDDT ngay 02/05/2019 cua B Gido duc va
Pao tao vé Quy dinh ma s, tiéu chudn chirc danh nghé nghiép va xép luong nhéan vién
thiét bi, thi n;:lnq:m trong cac truong trung hoc va trudng chuyén biét cong 1ap.

Cin cit ké hoach nam hoc 2021-2022 ciia trudng THPT Xuéin Truong;

Hi¢u trudng truong THPT Xuin Tr uong phan cong nhiém vu nam hoc 2021-2022
cho dong chi Nguyén Thi Nhan — nhén vién thiét bi, thi nghiém nhur sau:

I - Thoi gian lam vi¢c: Theo gio hanh chinh, dam bao trung binh 8 tleng/ 1 ngay
lam viéc. Hang tuan dugc nghi ngay chi nhat cong v6i 2 budi chiéu theo thdng nhat voi
lanh dao va theo ké hoach 1am viéc thurc té timg tudn. Pugc nghi phép theo cic quy dinh
hién hanh.

Il = Vi tri lam viéc h'mg ngay: Tai phong b mon Hoa hoc, Vit 1i va kho héa
chat, thiét bj (theo thong tw s6 14/2020/TT-BGDDT ngay 26/5/2020).

II1 - Nhiém vu cu thé:

1- Té chirc quan ly, sit dung thiét bi; lru g, sir dung hd so thiét bi; sira chita thiét
bi don gian;

2- Lap ké hoach st dung, mua sam, sira chita thiét bi cia nha truong; thanh ly, ti€u
hay thiét bi, hoa chét hong, hét han sir dung,

3- Chuan bi cac thiét bi, hoa chit va va vat liéu can thiét theo yéu ciu cia cic bd
mon Vit li, Hoa hoc; huorng dan sir dung thiét bj cho glao vién va hoc sinh trong cac bai
thuc hanh, thi nghiém; phdi hop véi gido vién hudng din hoc sinh thyc hanh, thi nghi¢m;
thuc hién cong tac dam bao an toan, phong chéng chay nd trong qua trinh thyc hanh thi
nghiém;

4- Tham gia tb chuc danh gia cac cudc thi khoa hoc k¥ thudt cia hoc sinh ¢6 lién
quan dén thi nghiém tir cip truorng tré 1én;

5- Khai thac phdn mém tmg dung quan li tluet bi (neu co);

6- Chu tri cac ndi dung sinh hoat chuyen dé vé thiét by, thi nghi¢m & truong,

7- T chirc lam dd dung day hoc, thiét bj don gian véi vat lidu dé kiém ¢ dia
phuorng,

8- Lap bao cao dinh ky, thuong xuyén vé cong tac thiét bi, thi nghiém;

9- Hoan thanh céc chuong trinh bdi dudng; tw hoc, ty bdi dudng, nang cao ning
luc chuyén mon nghiép vu; Tham gia sinh hoat chuyén mén tai t5 Vat li-Thiét bi.

10- Thyc hién cac nhiém vy khac do hieu trudng phan cong.

Bén phan cong nay c6 gia tri thire hién dén thoi diém ¢6 phén cong moi./.
Noi nhén: [

- B/c Nhan;
-T6 truong;
-Luu VT.
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S GD & BT NAM DBINH CONG HOA XA HQI CHHU NGHIA VIET NAM
TRUONG THPT XUAN TRUONG Djc 1ip - Ty do - Hanh phic

Nam Djnh, ngay 15 thang 10 ndm 2020
PHAN CONG NHIEM VU, MO TA CONG VIEC

X

V] TR VIEC LAM: NHAN VIEN THIET B, THi NGHIEM
NAM HOQC 2020-2021

Ciin cir Thong tw s6 08/2019/TT-BGDDT ngay 02/05/2019 ciia By Gido duc va
Dio tao vé Quy dinh mi so, tiéu chudn chirc danh nghé nghiép va xép luong nhin vién
thiét bi. thi nghiém trong cdc trudng trung hoc va truong chuyén bi¢t cong lap.

Ciin ctr ké hoach nam hoc 2020-2021 cua trugng THPT Xuan Truong;

Hi¢u truong truong THPT Xudn Truong phdn cong nhi¢m vy ndm ho
cho dong chi Nguyén Thi Nhan — nhén vién thiét bi, thi nghiém nhu sau:

I — Thoi gian lam vige: Theo gio hanh chinh, dam bao trung binh 8 tiéng/1 ngay
lam viéc. Hang tudn duge nghi ngdy chi nhit cong véi 2 budi chiéu theo théng nhat véi
lanh dao va theo ké hoach 1am viéc thuc té tiung tuan. Duoc nghi phép theo cac quy dinh
hién hanh.

I — Vi tri 1am viéc hang ngay: Tai phong bo mdn Hoa hoc, Vat 1i va kho hoa
chat, thiét b (theo thong tu s& 14/2020/TT-BGDDT ngay 26/5/2020).

IT1 — Nhiém vu cu thé:

1- Té chirc quan 1y, sir dung thiét bi; luu gilt, s dung hd so thiét bi; sira chia thit
bi don gian,;

2-Lap ké hoach sir dung, mua sam, stra chita thiét bi ctia nha truong; thanh ly, t1€u
huay thiét bi, hoa chét hong, hét han st dung;

3- Chuén bi cac thiét bi, hoa chat va va vit liéu cAn thiét theo yéu ciu cua cac bd
moén Vat li, Hoéa hoc; hudng dan sir dung thiét bi cho gido vién va hoc sinh trong cac bai
thuc hanh, thi nghiém; phéi hop voi gido vién huéng dan hoc sinh thuc hanh, thi nghiém;
thyc hién cong tac dam béo an toan, phong chéng chay néd trong qua trinh thyc hanh thi
nghi¢m;
4- Tham gia t6 chirc, danh gia cac cudc thi khoa hoc k¥ thudt ciia hoc sinh co lién
quan dén thi nghiém tr céap trudng tro 1én;

5- Khai thac phan mém img dung quan li thiét bi (néu co);

6- Cht ti cac noi dung sinh hoat chuyén dé vé thiét bi, thi nghiém & trudng;

7. Té chirc 1am dd dung day hoc, thiét bi don gidn v6i vat licu d& kiém o dia

¢ 2020-2021

phuong;
8- Lap bao céo dinh ky, thudng xuyén vé cong tac thiét bi, thi nghiém;
9. Hoan thanh céc chuong trinh boi dudng; ty hoc, tu boi dudng, nang cao nang

luc chuyén mon nghigp vy;
10- Thuyc hién cac nhiém vy khac do hiéu truéng phén cong.

’ A

Ban phan cong ny ¢6 gid trj thuc hién dén thoi dié ,ecg;% an cong moi./.
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