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Phu luc 3: TO CH[’J’C COI THI

an ct Quy ché thi Huéng dan cia B6 Gido duc va Pao tao; dé thuan tién cho can
bo, gido vién khi 1am nhiém vu coi thi, S& GDDT tinh Nam Dinh huéng dan mot s6 van
dé vé td chirc coi thi nhu sau:

1. Piém thi

1.1. Piém thi duoc thanh 1ap theo Quyét dinh ctia Chu tich Hoi dong thi, mdi Piém
thi c6 Trudéng Diém thi, cdc Pho truong PBi€ém thi, Thu ky Diém thi, Gidm thi, trat ty vién,
nhan vién phuc vu va céng an, y te.

1.2. Trudéng Piém thi c6 trach nhiém t6 chuc, diéu hanh moi cong viéc tai Piém thi
theo Quy ché thi; chiu trach nhi€ém bao quan dé thi tir khi ti€p nhan ban giao cia Ban Van
chuyén va ban giao dé thi dén khi thi xong bai thi cudi cung; bao quan bai thi, ho so cua
Diém thi va ban giao cho Ban Thu ky Hg1 dong thi.

1.3. Pho truong Piém thi, Thu ky Piém thi, Giam thi, Giam sat phong thi, trat tu
vién, nhan vién phuc vu va cong an, y t€ c¢é trach nhi€ém thuc hién dung céc quy dinh cua
Quy ché thi, tuan thu sy phan cong va diéu hanh cua Truéng Diém thi.

2. Quy trinh coi thi: Thuc hién nghiém tdc theo Quy ché thi va Hudéng dan cua Bo
GDDT. Trong d6 luu y mot s6 ndi dung sau:

2.1. Ngay 24/6/2025:

8 gio' 00: Truong Piém thi, pho Truong Piém thi va Thu ky Diém thi c6 mit tai Hoi
truong tang 1, S6 GDDT hop vé cong tac coi thi.

14 gio 00: Truong Diém thi, Pho truong Piém thi, Thu ky Piém thi, trat tu vién,
nhan vién phuc vy va cong an, y t& c6 mat tai Diém thi va trién khai cac cong viéc sau:

a) Hop lanh dao va Thu ky Diém thi:

- Truéng Piém thi tiép nhan cac Quyet dinh, vin ban chi dao, ho so, biéu mau, vin
phong pham va cac phuong tién khac tir don vi so tai;

- Truong Diém thi nghe Pho truéng Piém thi s& tai bao cdo vé cong tac chuan bi cac
diéu kién dé t6 chirc Ky thi: Cong tac bao dam an ninh, an toan; co s& vat chat, may mac,
trang thiét bi, van phong pham; phuong an b tri cac phong lam viéc, phong bao quan dé
thi, bai thi, phong thi...; tinh hinh thi sinh, hd so thi sinh; céng tac bao vé, phuc vu, y té;
phuong an bé tri an nghi cho can bg, gido vién khi co nhu cau...

- Phan c6ng nhiém vu céc thanh vién lanh dao Diém thi va Thu ky. Trudng Diém thi
cho ghi nhat ky chi tiét, phan cong trach nhiém rd rang cu thé, mdi cong viéc déu cé lanh
dao Diém thi chiu trach nhiém;

- Théng nhét ké hoach, quy trinh diéu hanh coi thi tai Piém thi; hiéu I¢nh tréng; cac
ndi dung can thong bao trén bang tin, trong phong lam viéc chung cua Diém thi, bén ngoai
phong thi; ho so phong thi; cac biéu mau, bién ban cua Diém thi...

- Théng nhat phdi hop cong viéc voi Poan thanh tra (kiém tra).
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b) Hop t6 phuc vu (trat tu vién, nhan vién phuc vu va cong an, y té) do Truong Piém
thi hodc Phé Truong Piém thi dugc Gy quyén chi tri; Lap bién ban theo mau:

- T trudng bao v€ bao cao vé tinh hinh cta khu vuc thi; ké hoach, phuong an td chirc
bao dam an ninh trat tw, an toan cho PBiém thi;

- Phé bién Quy ché, nhiém vu, quyen han va phan céng nhiém vu cu thé cho céac
thanh vién trong t6 bao vé, phuc vu, y té;

- Dy kién phuong an xt 1y cac tinh hudng nhu: ngudi tu tap bén ngoai khu vuc thi;
nguoi khong cé nhiém vu di vao khu vyc thi trong khi thi; thi sinh, cdn bg, gido vién gap
van dé vé stc khoé trong budi thi; cac su cb chay nd, mét dién...;

¢) Kiém tra cac diéu kién phuc vu cho ky thi (Iap bién ban theo mau )

- Kiém tra viéc bé tri, sap xép phong bao quan dé thi, bai thi; phong lam viéc chung
ctia Piém thi, Truong Piém thi, Thu ky, cong an, y t&, phuc vu; phong thi; phong/vi tri dé
thi sinh gtr1 vat dung ca nhan... Trong do6 luu y:

+ Phong bao quan dé thi, bai thi khéng sir dung chung cho cac hoat dong khac, trong
phong phai c¢6: 02 tu riéng biét co khoa bao dam an toan, chac chan, khi md tu phai con
vét niém phong; bao dam an toan phong chéng chay, nd, c6 camera an ninh giam sat ghi
hinh céc hoat dong bén trong phong 24 gio/ngay theo ding quy dinh tai Piéu 27 ctua Quy
ché thi. C6 trang thiét bi bao dam diéu kién sinh hoat cua coéng an (truc tai phong 24
gio/ngay) va Pho truong Piém thi 1a nguoi cua truong pho thong khong co thi sinh du thi
tai Diém thi truc tai phong trong sudt thoi gian dé thi, bai thi dugc luu tai Diém thi (Riéng
trong cac ngay thi, thoi gian truc tai phong bao quan dé thi, bai thi cua Pho Truong Piém
thi duoc tinh ké tir thoi diém két thuc cdng vi€e cua bubi thi cudi ngay thi trudc dén thoi
diém bat dau cong viéc budi thi thir nhat cua ngdy thi hom sau);

+ Phong lam viéc chung cia Diém thi phai c6 hom, phong bi ding dé cat giir thiét bi
thu, phat théng tin cta nhitng ngudi dang thuc hién nhiém vu trong timg budi thi; ¢6 bang
dé thong béo lich thi, thoi gian biéu, phan cong Giam thi, Giam sat, nguoi truc dién thoai,
ngudi thu dé thi, bai thi, hd so thi, thong bao hiéu 1énh trong, so d6 khu vuc thi,... (theo
tirng budi thi);

+ Phong/vi tri dé thi sinh gui vat dung ca nhan khong dugc phep mang vao phong thi

phai bao dam khoang cach toi thiéu 25 mét tinh tir noi bao quan dén phong thi cia thi
sinh do6 du thi.

+ Trudng Diém thi ndm bét rd vi tri/phong cé thiét bi nhu camera, may tinh, dién
thoai, tivi...khong dé phuc vu cho budi thi, chi dao ngét nguén dién, ngét két nbi, niém
phong trudc mdi budi thi.

- Kiém tra cac phuong tién phuc vu ky thi nhu may phat dién du phong, dién thoai,
may tinh, mdy in, xe van chuyén bai thi, phuwong tién, dung cu chira chay... trong d6 luu ¥:

+ 01 dién thoai c¢6 dinh c6 loa ngoai (chi ding 01 sé dién thoai duy nhét trong ky thi
da dang ky vo1 S6 GDDT) dit tai phong lam viéc chung/phong truc bao ddm an ninh, an
toan (néu khong thé bd tri duoc dién thoai cd dinh vi 1y do bat kha khang thi bé tri dién
thoai di dong da huy két ndi mang internet va dugc niém phong khi khong sir dung). Chi
stt dung chirc nang nghe, goi cta dién thoai dé lién lac voi Hoi dong thi, Ban Chi dao thi
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cac cAp; moi lién lac qua dién thoai déu phai bat loa ngoai dé nghe cong khai, déu phai ghi
nhat ky;

+ MOi diém thi bd tri 01 may tinh, mdy in tai phong truc cta Piém thi va bao dam
may tinh chi dugc n61 mang internet khi chuyén b4o cdo nhanh cho Hoi dong thi, phai ghi
nhat ky st dung may tinh.

- Kiém tra khu vuc phia bén ngoai xung quanh Diém thi dé xay dung phuong an b
tri cac luc lugng (cong an, bdo v¢...) thuong truc bdo v¢ an ninh, an toan cho ky thi.

- Kiém tra viéc trang tri truong thi, niém yét cac thong tin, bang biéu theo quy dinh.

- Kiém tra viéc chudn bi ho so cac phong thi, hd so thi sinh, vin phong phadm phuc vu
ky thi, dung cu va thudc ctiia phong y té..

- Xtr Iy két qua kiém tra: Sau khi klem tra, néu phat hién c6 nhitng van dé con ton tai,
Truéng Piém thi chi dao Pho Truong Diém thi sé tai phdi hop véi cac don vi c6 thi sinh
du thi khic phuc. Néu c6 van dé dic biét, bat thuong, Truong Diém thi bao cdo S& GDDT
xin y kién chi dao.

d) Trudng Diém thi 1ap phuong 4n bd tri so d6 phong phat Thé dy thi cho thi sinh,
niém yét so db tai vi tri d4n thong bao ctia Diém thi va tai cac phong phéat Thé duy thi.

2.2. Ngay 25/6/2025:

a) Nhan dé thi, bao quan dé thi, bai thi:

- Tir 7 gio' 00, Truéng Piém thi thuong true dé nhan dé thi. Yéu cau: kiém tra ky
niém phong cac bi dung dé thi va ky bién ban ban giao dé thi theo quy dinh;

- Pé thi va bai thi phai duoc bao quan trong cac tu riéng biét. Tu dung dé thi, ta dyng
bai thi phai dam bao chac chan, phai dugc khoa va niém phong (nhén ni€ém phong phai c6
du chir ky ctua Truong Diém thi, thu ky Diém thi va cong an), chia khoa do Truong Diém
thi gitr. Khi m¢ niém phong phai c6 chung kién cuia nhiing nguoi ky nhan niém phong, 1ap
bién ban ghi 16 thoi gian ma, 1y do md, tinh trang niém phong, bién ban phai ¢6 du ho va
tén, chir ky cua Truong Di€ém thi va nhiing nguoi chiing kién (theo mau).

- Cac Piém thi théng nhat sir dung mot loai gidy niém phong in theo miu cua B
GDDT.

b) 8 gio 00: Hop toan thé Piém thi phién thir nhat gdm cac ndi dung:

- Kiém dién;

- Cong bd Quyét dinh thanh 13p cac Piém thi, Quyét dinh vé cong tac thanh tra thi;

- Truong Piém thi cong bd viéc phan cong nhiém vu lanh dao Piém thi va Thu ky
biém thi;

- Pho truong Diém thi s¢ tai béo cao vé cong tac chuan bi cua Diém thi: tinh hinh
chung, CSVC, ho so thi sinh, cac di€u kién lam viéc, noi an, nghi, ché do kinh phi...;

- Truong Diém thi phd bién Quy ché thi, quy trinh té chue cot thi, thﬁ’ngrva‘m dé can
cha y khi t6 chirc coi thi (dac biét luu y trong thoi gian t6 chire cac budi thi tat ca nhimg
nguoi dang 1am nhiém vu tai Diém thi khong dugc st dung thiét bi thu, phat thong tin va
phai deo thé c6 dan anh);
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- Truéng Diém thi t6 chire dang ky mau chit ky vao danh sach can bd tham gia cong
tac tai Piém thi. Luu ¥ mAu chit ky ma can bo tham gia cong tac coi thi dang ky phai la
chir ky thuong dung, chinh xac, o rang, ghi rd ho tén va phai sir dung chir ky nay trong
sudt qua trinh thuc hién nhiém vu tai Piém thi. Ky 01 ban, photocopy thém 02 ban mau
chit ky, dé trong 03 ti phong bi, bén ngoai ghi rd ban gbe/ban photocopy; moi bd mau
chit ky dugc dong goi va niém phong tai Diém thi; dé riéng khi ndp HO so ctia Diém thi vé
Ban Thu ky Hoi dong thi;

- Truong Piém thi phan cong viéc kiém tra hd so, co so vat chét, cac diéu kién bao
dam an ninh, an toan ciia Diém thi va cac diéu kién khac:

+ Noi dung kiém tra HO so: Danh sach thi sinh dy thi theo phong thi; danh sach anh
cua thi sinh theo phong thi; glay thi, glay nhap; cac loai bién ban, tii dung bai thi (theo
mau quy dinh); vin phong pham ctia Diém thi va cta cac phong thi. .

+ Noi dung kiém tra co s¢ vat chat va cac diéu kién bao dam an toan ciia Piém thi:

o Kiém tra tat ca cac phong thi: X&c nhan s6 lugng thi sinh cia timg phong dé tinh cy
thé so luong ban, ghé (du so luong cho Giam thi va thi sinh); anh sang, thong gio, kha
nang thich tmg khi thoi tiét bat lgi; viéc niém yet tai cira phong thi theo quy dinh, khoang
cach ban ghé trong phong thi; kiém tra trén tuong, trén ban ghé, trong ngan ban (chay
nhimg dau hiéu hoic nhiing ghi chép trén ban, néu can cho x6a dé bao dam ding quy
dinh); voi nhimg phong thi gan duong di, khu vyc dan cu phai doéng va niém phong ctra
phia sau; phong thi c6 camera, bd két ndi mang internet, tivi thong minh... thi phai rat
nguon dién, ngat két ndi va niém phong dau két nbi ngudn dién, dau két ndi mang, bit kin
mét camera bang vat liéu tdi mau;

* Kiém tra phong chd cho thi sinh thi cac mon thanh phan cua bai thi t6 hop/tu chon
nhung chua dugc roi khoi khu vyc thi: Bo tri du s6 phong cho (co thé str dung Hoi truong,
Nha da nang, 16p hoc); phong cho phai ¢ du ghé ngoi cho thi sinh, bao dam cac diéu kién
anh sang, thong gio. ...

* Kiém tra phong/vi tri dé thi sinh guri cac vat dung ca nhan ya‘l cac tai liéu, vat dung
khong duoc phép mang vao phong thi theo quy dinh cia Quy ché thi, c6 phuong an bao
dam an toan khi luu gitr vat dung cua thi sinh.

* Kiém tra duong di vao khu vyc thi, cac quy dinh gidi han pham vi khu vuc thi;
phong bao quan deé thi, bai thi; phong y t€; phong bao v¢, noi an nghi va lam viéc cua cac
thanh vién trong Diém thi.

¢) Lam thu tuc du thi cho thi sinh: T 14 gio 00

- Tap trung thi sinh dé phd bién:

+ Quy ché thi;

+ So d6 ctia Diém thi theo timg budi thi;

+ Quan triét vé trach nhiém cua thi sinh, nhdc nhé thi sinh nhiing vat dung duogc
mang vao phong thi, nhiing vat dung cAm khoéng dugc mang vao phong thi theo quy dinh
tai Diéu 21 ctia Quy ché thi;

+ Luu y v6i thi sinh vé Xt 1y thi sinh vi pham Quy ché thi theo Diéu 57.
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- Yéu cau thi sinh dén phong 1am thu tuc dy thi: Xuat trinh CMND/CCCD dé nhén
Thé du thi, ky tén vao Danh sach nhan Thé du thi, ra soat thong tin trén Thé du thi (dac
biét chl ¥ thong tin vé mon thi), can bo hudng dan tap hop cac thong tin sai sot (theo
mau). Thu ky Piém thi tong hop céc sai sot va bao cao vé S& GDDT trude 16 gio 30 ngay
25/6/2025 (nhiing truong hop sai sot Ve mon thi phai bao cdo trude 15 gio 00 ngay
25/6/2025); nhitng sai st vé anh thi yéu cau thi sinh mang anh dung dén, Thu ky Diém thi
dan vao vi tri anh cua thi sinh trong Thé duy thi va Danh sach anh, dung diu cta nha truong
noi dit Diém thi dé dong dau giap lai.

d) Hop toan thé Piém thi phién thtr hai (thoi gian do Truong Piém thi quyét dinh):

- Nghe cac thanh vién dugc phin céng bao céo vé két qua kiém tra CSVC, hd so
chung cta Diém thi, tinh thi sinh dén lam tha tuc du thi va phan cong giai quyét cac van dé
tdn tai;

- Truéng Piém thi truc tiép bao cdo S& GDPT néu cb cac van dé dic biét vé Giam
thi, Giam sat phong thi, thi sinh du thi, hd so, co sé vt chat...

2.3. Ngay 26, 27 thang 6 niam 2025: Thi theo lich

Truéng Piém thi trién khai Quy trinh to chtic coi thi theo dung quy dinh tai Piéu 29
Quy ché thi va luu y mot s6 ndi dung sau:

a) Trudc gio thi

- Trudc mdi budi thi, Truong Piém thi phai bao dam cac phong khong sir dung trong
bubi thi phai duoc khoa va niém phong; tat ca mdy tinh, bo két ndi mang, tivi, dién thoai,
camera... khong phuc vu cho bubi thi phal duoc rat ngudn dién, ngat két n01 va niém
phong dau két ndi nguon dién, dau két ndi mang, bit kin camera bang vat liéu toi mau.

- Khi thi sinh ¢6 mit tai Diém thi can bd tri can bo nhic thi sinh cac vat dung duogc
phép mang vio phong thi va huéng dan thi sinh dé vat dung c4 nhan, dién thoai va cac vt
dung khéc ctia thi sinh (néu cd) vao noi quy dinh.

- Kiém dién trude khi trién khai cong viéc;

- Truéng diém thi yéu ciu tat ca nhitng ngudi lam nhiém vu tai Diém thi cat giir cac
phuong tién thu, phat thong tin ca nhan tai phong lam viéc chung cta Diém thi. Cac vat
dung nay dugc niém phong dudi sy chung kién ctia cong an va phai dugc bao quan an
toan trong sudt thoi gian dién ra budi thi. Chi tra lai sau khi hoan thanh moi thu tuc cta
mdi budi thi.

- Truéng Piém néu cac van dé can luu y doi voi ting budi thi va yéu cau Giam thi
trude khi cho thi sinh vao phong thi nhic nhd thi sinh cac vat dung duoc mang vao phong
thi theo quy dinh tai Piéu 21 Quy ché thi;

- Truong Piém thi 1ap bang phan cong ngudi phu trach: viée thu bai, thu hd so khi két
thac budi thi (gidy thi, gidy nhap, phiéu TLTN con thira ctia budi thi); thu dé thi va gidy
nhép ctia mon da thi xong trong qua trinh t6 chirc bai thi tu chon.

- Truéng Diém thi o chirc:

+ Kiém tra dién thoai truc ciia Diém thi bao dam c6 thé sir dung khi can thiét; phan
cong nguoi truc dién thoai; phan cong Thu ky Piém thi 1am nhiém vu thuc hién bao céo sb
liéu trén hé théng Quan ly thi; phan cong Giam thi lam Giam thi 1, Giam thi 2, Giam sat
phong thi; t6 chirc bdc tham vi tri thuc hién nhiém vu giam sat; t6 chtrc bdc tham vi tri
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thuc hién nhiém vu coi thi va cach danh s bao danh tai phong thi, bdo ddm nguyén tac
mot Giam thi khong coi thi qua mot 14n tai mot phong thi trong ky thi va 02 Giam thi trong
mdt phong thi khong cung mdt don vi cong tac;

+ Tung budi thi, quy dinh t6i thiéu 05 cach danh s6 bao danh trong phong thi; ban
giao ho so coi thi gidy thi/Phiéu TLTN, gidy nhap, Danh sach anh phong thi va céc dung
cu can thiét cho cac Giam thi;

+ Phan cong cac Thu ky Diém thi kiém tra s6 luong thi sinh ving thi tai phong thi (15
phut sau khi tinh gi¢ lam bai) va tong hop, nhép danh sach thi sinh vang thi 1én hé thong
Quan Iy thi. Trong qua trinh td chirc thi, néu cé thi sinh bi xur 1y vi pham Quy ché thi, phai
cap nhat ngay 1én hé théng Quan 1y thi;

- Khi ¢6 hi€u I¢nh, Giam thi thir hai nhan cac tdi hd so cua phong thi, ca hai Giam thi
vé phong thi, Giam sat phong thi vé vi tri quy dinh. Ho so ctia phong thi gdm:

+ T0i 1 (Tai ho so thi sinh): 1. Danh sach thi sinh; 2. Danh sach anh; 3. Phiéu thu bai
thi (2 phiéu); 4. Kéo; 5. Phong bi dung dé thi thira; 6. Cach danh s bao danh trong phong
thi; 7. Céc loai bién ban va biéu mau khac (Bién ban xac nhan niém phong bi de thi...); 8.
Phan 9. Tem niém phong; 10. Keo dan; 11. 02 Buat; 12. Tai dyng dé thi, gidy nhap cia
mon da thi xong (d6i véi bai thi Tu chon).

+ T0i 2 (TGi dung bai thi): 1. Gidy thi hodc Phiéu tra 16i Tric nghiém; 2. Gidy nhap;

- Khi t6 chire cho thi sinh vao phong thi:

+ Trudc khi goi thi sinh vao phong thi, Giam thi thtr hai ddnh sé bao danh theo dung
cach da bat thim duoc, Giam thi thtr nhét tap trung thi sinh truéc cira phong thi, yéu cau
thi sinh giit trat ty va tun thu theo hudng dan ctia Giam thi, nhéic nhé thi sinh nhirng vat
dung dugc mang vao phong thi;

+ Khi goi thi sinh vao phong thi, Giam thi thi nhat goi tén thi sinh, Giam thi 2 sir
dung Danh sach anh phong thi dé d6i chiéu, nhan dién thi sinh, kiém tra gidy to tuy than
ctia thi sinh; hudng dan thi sinh ngdi dung chd quy dinh va kiém tra cac vét dung thi sinh
mang vao phong thi, tuyét d6i khong dé thi sinh mang vao phong thi cac tai lidu va vat
dung bi cam theo quy dinh tai Piéu 21 Quy ché thi. Trong truong hop thi sinh khong mang
gidy to tuy than, bao v6i Truong Piém thi dé xir 1y.

+ Sau khi thi sinh d3 vao phong thi, Giam thi th& hai nhic nhd thi sinh tu kiém tra lai
cac vat dung da mang vao phong thi bao dam khong vi pham Quy ché thi va nhimng diéu
can thiét vé ky luat phong thi; ghi 16 ho tén va ky tén vao cac to giay thi, gidy nhap, Phleu
TLTN du dé phat cho thi sinh (khong ky thu’a) hwéng din va kiém tra thi sinh gap
glay thi dung quy cach, ghi s0 bao danh va dién di thong tin thi sinh vao cic muc cin
thiét ciia gidy thi, gidy nhap, Phiéu TLTN truéc khi 1am bai; nhac nhé thi sinh viéc
str dung bit, mau muc ciia bit khi 1am bai thi tw ludn, bai thi tric nghiém. Déi véi
bai thi/mén thi tric nghiém cin hru y véi thi sinh viéc t6 Phiéu TLTN bao dim du
dam, vira khit v6i 6 dap an; trong trudong hop to nhim hoic mudn thay ddi ciu tra
101, phai tay sach chi & 0 cii, roi to vao 6 ma minh lya chon.

- Giam thi th& nhét di nhan dé thi:
+ Khi ¢6 higu 1énh, Giam thi thir nhat di vé phong lam viéc chung cia Piém thi dé
nhan dé thi;
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+ Truong Piém thi ban giao cac tai dé thi cho Giam thi thi nhat, 1ap bién ban ban
giao (theo mau).

+ Khi duoc Truong Diém thi cho phép, cac Giam thi thir nhat trd vé phong thi (can
tinh ¢t thoi gian d¢ Gidm thi tht nhat vé phong thi).

- T6 chirc phat d@ thi tai phong thi:

+ Giam thi 1 gio cao tit ca cac tai dé thi (bao gdm cac tai dé thi mén thi thr 2 trong
bai thi tu chon) dé thi sinh thdy rd ca mit trude va mit sau con nguyén nhin niém phong,
yéu cau hai thi sinh chimg kién va ky vao bién ban xac nhan bi dé thi con nguyén nhin
niém phong (theo mau);

+ Giam thi thir nhat phd bién, thong béo rd rang cho thi sinh: Pé thi, dap an chua
cong khai thudc danh muyc bi mat nha nudc do “T6i mat”. Theo d6, thoi han bao vé bi mat
nha nudc d6 Toi mat ddi voi dé thi ciia cac bai thi/mon thi chi két thuc khi hét thoi gian
1am bai cta bai thi/mon thi trac nghiém va hét hai phan ba (2/3) thoi gian 1am bai cua bai
thi tu ludn. Moi hanh vi cung cép, tiét 16 dé thi trong thoi han bdo vé bi mat nha nudc do
“T6i mat” d6i véi dé thi déu bi coi 1a 1am 16 bi mat nha nude va bi xir 1y theo quy dinh cta
phap luat.

+ Khi ¢6 hiéu 1énh, Ca hai Giam thi mé& bi dung dé thi, kiém tra sé luong dé thi (néu
thira, thiéu hoic 1an dé thi khéc, can bao ngay cho Truéng Piém thi xt 13).

+ Giam thi 1 phat dé thi cho tung thi sinh theo thir tu tir trén xuong dudi, tir phai sang
trai (tinh tr ban gido vién nhin xubng), d6i voi bai thi tw chon phat 1an luot timg maon.
Gidm thi 2 quan st bao quat phong thi.

+ Khi phét dé thi, giam thi yéu cau thi sinh phai dé dé thi duéi to gidy lam bai/Phiéu
TLTN, khong dugc xem ndi dung dé thi; khi thi sinh cudi cung da nhan duoc dé thi thi
Giam thi méi cho thi sinh 1t dé thi lén va yéu cau thi sinh phai ghi day di so bao danh
va thong tin ctia minh vao dé thi, glay thi, Phiéu TLTN, giay nhap; kiém tra ky )
trang, chat lwgng cac trang in va ma dé thi ¢ tung trang bao dam thong nhat (d01 Vol
cic mon trac nghi¢m); néu phat hién dé thi thiéu trang hodc rach, hong, nhoe, mo phai bao
c40 ngay voi Giam thi, chAm nhat 05 (ndm) phut tir thoi diém bat dau tinh gio 1am bai.

b) Trong gio lam bai thi

- Giam thj thir nhat d6i chiéu anh trong Thé dy thi va Danh séch anh cua thi sinh véi
thi sinh dé nhan dién thi sinh; ghi & ho tén va ky vao cac to gidy thi, gidy nhap cua thi
sinh; kiém tra bao dam thi sinh d ghi va to ding ma dé thi, sd bao danh trén phiéu TLTN.

- Giam thi khong gély cang thang véi thi sinh, binh tinh x{r Iy c4c tinh hudng (néu co),
khong 1am anh hudéng dén thoi gian lam bai cua thi sinh;

- Trong qua trinh COI thi, cac tinh hudng bat thudng (néu cd) dic biét 1a cac tinh
huong anh huong dén quyen loi cua thi sinh, Giam thi phai thong qua Giam sat phong thi
dé bao ngay cho Truong Piém thi xem xét quyét dinh trude khi xur ly. Chi cho thi sinh ra
khoi phong thi som nhat sau 2/3 (hai phan ba) thoi gian lam bai (d6i v6i bai thi tu luan)
sau khi thi sinh d ndp bai 1am, dé thi va gidy nhap; néu chua hét gio 1am bai thi ctia budi
thi ma thi sinh budc phai ra khoi phong thi vi 1y do bat kha khang thi Gidm thi phai bao
cho Giam sat phong thi dé giam sat chit ché, bao dam thi sinh khong duoc tiép xuc, trao
d6i véi thi sinh khac trong sudt qua trinh ra khoi phong thi.
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- Nhiing hoc sinh dén muodn qua 15 phat sau khi c¢6 hiéu 1énh tinh gid 1am bai s&
khong dugc dy thi budi thi do;

- Trude khi hét gior lam bai 15 phit, ¢é hi¢u 1énh dé Giam thj thong béo thoi gian con
lai cho thi sinh biét;

- Tru6c gio thu bai 05 phit, Giam thi yéu cau thi sinh kiém tra lai ma dé thi, s0 bao
danh, cac thong tin ca nhan khac trén giay thi/Phiéu TLTN va bao dam da ghi va t6 ding
trén Phi¢u TLTN.,

c) Thu bai thi va giao ngp bai thi

Khi hét gio 1am bai:

- Giam thi 1: Yéu cau thi sinh ngimg lam bai ngay va tién hanh thu bai, ke ca bai thi
cua thi sinh da bi 1ap bién ban; thyc hién thu bai thi, kiém tra viéc ghi sO to gidy thi cia thi
sinh trén bai thi va sip Xep bai thi theo thir ty tang dan cua so bao danh trong phong thi;
khi nhan bai thi, phai dém du sb to gidy thi cta timg bai, yéu cau thi sinh tur ghi diung sO to
glay thi da nop va ky tén vao 02 (hai) Phiéu thu bai thi; d6i v&i bai thi trac nghiém, can

kiém tra s6 bao danh, ma dé thi dé bao dam chinh xac giira phan ghi, phan to trén phiéu
TLTN véi ma dé thi da phat va trén Phiéu thu bai thi;

- Giam thi 2: Goi tirng thi sinh 1én ndp bai thi va duy tri trat tu va ky luat phong thi;

- P6i v6i mon thi thir 1 cua bai thi ty chon: Ngay khi hét gio 1am bai, mén thi thir 1
clia bai thi tu chon, Giam thi thu phiéu TLTN va xép theo thir tu ting dan cia s6 bao danh
trong phong thi, thu dé thi va gidy nhap cua thi sinh; cho céc thi sinh chi du thi mon thi thir
1 va khong dy thi mon thi thir 2 ro1 khoi phong thi va di chuyén vé phong chd ra; goi cac
thi sinh chi thi mén thi thtr 2 vao phong thi; phat gidy nhap, phleu TLTN cua mon thi th
2; phat dé thi ctia mén thi tiép theo lich t6 chirc thi. Cac Phiéu TLTN thu vé dugc niém
phong trong cung 1 tai bai thi; gidy nhap va dé thi dugc niém phong trong cung 1 thi va
duoc bao quan tai phong thi cho dén hét gid 1am bai mén thi tht 2. Trén nhan niém phong
phai c6 chir ky cia cac Giam thi trong phong thi;

- Sau khi hoan thanh viéc thu bai thi mén Todn, Ngit van va mon thi tha 2 trong bai
thi tu chon, cac Giam thi kiém tra, xép bai thi cua tung thi sinh theo thir tu tang dan cua sb
bao danh trong phong thi va cho vao tii dung bai thi r6i cho phép cac thi sinh roi phong
thi. Giam thi 1 tryc tiép mang tdi dung bai thi, 02 (hai) Phiéu thu bai thi, cac bién ban xu
ly ky luat va tang vat kem theo (néu co) cung Giam thi 2 dén ban giao cho thu ky Dlem thi
ngay sau mdi buoi thi; khi ban giao phai kiém dém cong khai va doi chiéu s bai, s6 to ctia
ting bai thi, Phiéu thu bai thi va cac bién ban xtr 1y ky luat cing tang vat kém theo (néu
cod).

- Hai Giam thi chju trach nhiém bao quan tai dung bai thi cia phong thi, hd so phong
thi va mang ngay vé Phong lam viéc cta Diém thi dé ndp bai thi cho Thu ky Piém thi.
Giam séat phong thl phong thi thyc hién giam sat qua trinh thu bai thi va mang tii dyng bai
thi ciia Giam thi vé Phong 1am viéc cta Piém thi dé nop bai thi cho Truong Piém thi; ky
chung kién vao Bién ban thu bai thi gitta 02 Giam thi ctia phong thi va ngudi thu bai thi;

- M&i tai bai thi duoc dan nhan niém phong vao chinh giita cta tat ca cac mép dan,
Trudng Diém thi, Thu ky diém thi phu trach thu bai thi ky va ghi 16 ho tén trén nhan niém
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phong, hai Giam thi ky gidp lai giita nhan niém phong va tii dung bai thi rdi déng dau
gidp lai 1én nhan niém phong (st dung dau caa CSGD noi dit Diém thi); sau d6, dung
bing keo trong sudt dan vong quanh doc theo chiéu dai mép dan cua tii dung bai thi va
pht 1én nhan niém phong. Ngudi thu bai thi va 02 Giam thi ghi rd ho tén va ky vao Bién
ban thu bai thi.

- Viéc dong goi, niém phong bai thi ctia timg budi thi: Cac tui dung bai thi dugc xép
thanh 01 tép theo thu ty tang dén ctia sd phong thi, dugc bude chéc chan va dong thanh 01
boc (bai thi ty ludn boc bang glay Xi mang bén, dai; bai thi tric nghlem dugc dung trong
hop gidy cting va boc bén ngoai bang glay X1 mang ben dai), duoc ni€ém phong cong khai
tai phong lam viéc chung cua Dlem thi, c6 nhén ghi tén Dlem thi, bai thi, s6 bai thi, sb to
gidy thi, so thi sinh vang (ghi 16 s6 bao danh, phong thi), sb thi sinh vi pham quy ché thi
(ghi 15 s6 bao danh, phong thi); Truong Piém thi, Phd Truong Piém truong ngoai, thu ky
Piém thi va 02 Giam thi ky tén niém _phong boc dyng bai thi. Truong Piém thi quan 1y boc
bai thi nhu quan 1y dé thi dén khi két thuc budi thi cudi cing va ban giao vé Ban Thu ky
Hoi dong thi theo quy dinh.

- Phiéu thu bai thi con lai ctia cac phong thi duoc xép thanh 01 tép theo thu tu tang
dan cua so phong thi, dong thanh 01 tap co bia, ngoai bia ghi rd Diém thi, bai thi, so bai
thi, s0 to gidy thi, s thi sinh vang (ghi 16 s0 bao danh, phong thi), s6 thi sinh vi pham quy
ché thi (ghi 0 s6 bao danh, phong thi).

d) Xir Iy vi pham quy ché thi

Khi 13p bién ban vi pham tai phong thi phai c6 chir ky cua thi sinh, cua 2 Giam thi va
vat chimg, néu thi sinh khong ky tén van Iap bién ban va ghi r6 “thi sinh khong ky tén”
yéu céu 01 thi sinh khac trong phong ky xac nhan. Bién ban duoc 1ap thanh 2 ban: 01 ban
dé trong tui bai thi, 01 ban va vat chimg ban giao cho Truong Diém thi. Truong Diém thi
co trach nhiém bao quan va bao cao Truong ban Coi thi d€ bao cao Chu tich Ho1i dong thi
phoi hop véi cac co quan chirc nang ¢6 bién phap xir 1y phu hop;

2.4. Ché dd bao c4o theo tirng budi thi

- Bdo c4o sau budi lam tha tuc duy thi: Trude 16 gio 00 ngay 25/6/2025

- B4o c4o trong mdi budi thi: 15 phat sau khi tinh gid 1am bai. Trong qua trinh to
chtrc thi, néu ¢ thi sinh bi xtr Iy vi pham Quy ché thi, phai cap nhat ngay 1én hé thong
Quan ly thi;

Hinh thtrc bao cao: Su dung tai khoan Piém thi dé cap nhat bao cdo lén hé théng
quan ly thi cia B GDDT.

- S6 dién thoai tryc thi tai S&: 02283644550.

2.5. Giao ngp bai thi

a) Thoi gian, dia diém, ndi dung giao ndp bai thi, ho so ctia Diém thi:

- Tir 14 gio 00, ngay 27/6/2025: Cac Piém thi ndp bai thi va hd so cua Diém thi vé
Ban Thu ky Hoi dong thi theo quy dinh (riéng Diém thi THPT Nguyén Ptrc Thuan ndp bai
thi va hd so sau khi két thac mon thi cudi cung):



10
+ Bai thi mén Ngit vin va Hd so ctiia Diém thi ndp tai ting 3 nha B, S6 GDDT Nam
Dinh, s6 165 duong Hung Vuong, TP. Nam Dinh;
+ Céc bai thi, mon thi con lai ndp tai truong THPT Nguyén Khuyén, s6 40 duong
Nguyen Du, TP. Nam Dinh.

- Ho so Piém thi (ndp cung Bai thi mon Ngir Vin) gom:

+ B4o c4o nhanh bang vin ban tinh hinh coi thi va nhitng van dé dic biét can quan
tam theo do1 xur Iy (theo mau dinh kém cong van nay);

+ 01 tai dung bién ban, nhat ky Diém thi, bién ban cac su cb, vat chtig vi pham quy
ché thi (néu co);

+ 01 ti dung: Phiéu thu bai thi (mdi bai thi dong thanh 01 tip c6 bia); to trinh dé
nghi stra sai sot (n€u co);

+ 01 boc céac bi dé thi con thira (con nguyén niém phong ctia Piém thi) va cac phong
bi dung dé thi di sir dung;

+ 03 bd mau chit ky (dung trong 03 thi riéng) ctia nguoi tham gia cong tac coi thi.

+ 01 danh sach thi sinh véang thi, vi pham quy ché thi (néu c6); 01 danh sach thi sinh
sai sot thong tin (trong do c6 thong tin sai can stra, thong tin dung sura lai).

b) Truong Diém thi giao ndp bai thi tu ludn, bai thi tric nghiém va hd so cua Diém
thi cho Ban Thu ky Hoi dong thi. Viéc van chuyén bai thi ctia thi sinh tir Diém thi vé diém
tap két do Ho1 dong thi quy dinh dé€ ban giao phai ludn c6 Cong an ap tai va bao vé.

¢) Nhan dan bén ngoai cac boc bai thi:

Hoi dong thi: S¢ Gido duc va Pao tao Nam Pinh

2.6. Mot s6 lwu y khac
- Trang tri Piém thi: Ngoai cong trudng cd bang ron ghi:
KY THI TOT NGHIEP THPT NAM 2025
Héi dong thi: S¢ Giao duc va Pio tao Nam Pinh
Piém thi: Truong THPT...

- Viée b tri so d6 khu vuec thi:
+ So dd khu vuc thi duoc bé tri riéng cho budi lam tha tuc duy thi va cho mdi budi thi;
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+ Vi tri niém yét mdi budi: tai vi tri dan thong bao cua Diém thi; tai phong 1am viéc
chung cua Piém thi; tai mot sd vi tri khac (néu can thiét) dé thuan loi cho viéc theo ddi cua
thi sinh va can bo lam nhiém vu coi thi.

- Danh sach thi sinh trong phong thi: Mdi phong thi c6 02 ban danh sach thi sinh
trong phong thi (déng dau do), trong d6 01 ban dugc bo vao tii hd so ciia phong thi dé
Giam thi goi thi sinh vao phong thi, 01 ban dé niém yét trudc cira phong thi. Trudng Diém
thi cho photo céc danh sach thi sinh trong phong thi cia mdi mon thi dé niém yét tai noi
dan thong bao trude mbi budi thi;

- Viéc niém yét trude cira phong thi:

+ Sb phong thi (s6 phong thi phai duoc dit theo mon, vi du Phong thi s6 0019 mon
To4n, Phong thi s6 0025 Bai thi ty chon);

+ Danh sach thi sinh trong phong thi cua ting budi thi;

+ Quy dinh trach nhiém cua thi sinh theo quy dinh tai Piéu 21 Quy ché thi.

Lwu y: Sau mdi budi thi, thuc hién ngay viéc niém yét trude cira phong thi cho budi
thi tiép theo. Trudc mdi budi thi, Truong Piém thi cir nguoi kiém tra, khic phuc néu bi
bong, rach.

Trén day 1a huéng dan cu thé mot sb6 ndi dung trong t6 chirc coi thi tai cac Piém thi.
Cong tac to chiic, diéu hanh, xir Iy cac tinh hudng trong coi thi, viéc quan 1y, ban giao dé
thi, bai thi, ché do thong tin bao cdo,... thuc hién theo Quy ché thi, Hudng dan cta Bo
GDDT, cia S6 GDPT./.
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